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OVERVIEW
Publications can be seen everywhere.  However, the one underlying aspect of a publication that people do not pay attention to, is the work put into it and the timely process behind completing one.  One of the most commonly seen publications is a newspaper.  It’s hard to imagine how newspaper publishers pop a new issue daily, but it’s a repetitive process in which layouts of a page are used over and over.  In this particular procedure, we will concentrate on what is not commonly seen: a yearbook.

Yearbooks are publications that take a whole school year to complete and I believe elaborating on the process will show everyone, on a grand scale, how much work is really put into making one.  Yearbooks are meant for freezing Kodak moments and reminiscing so the process of making one focuses on no mistakes.  The problem with that today is that they are not properly reviewed by the editors.  However, after numerous visits to conventions, I can provide everyone the right strategy to tackle down these obstacles.
Some materials in this tutorial can only be read using Adobe Reader:
http://www.adobe.com/products/acrobat/readstep2.html


TUTORIAL
Step One
Choosing a theme and cover
Themes should be a uniform editorial decision.  If they are chosen by one person, chances are some editor’s might not agree.  Usually the editorial staff are twelfth grade seniors, so a uniform decision is the only fair approach.  After all, these yearbooks are for them primarily.  If that is the case, it is better if they choose one together.  A uniform decision will keep peace within the staff and increase productivity knowing that the final product will be great because of a good decision.
A theme is a concept that the editors decide in order to tell the story of the entire school year.  It usually expresses a mood and tone with the font, text, and graphics that are included with the theme package.  On another note, a theme can also determine the cover of the book.
The cover is also included with a theme package, however for a little extra, editor’s can choose an entirely different cover.
Jostens keeps a list of theme’s here: http://www.jostens.com/yearbook/YBThemes.pdf. However, Walsworth and Jostens have samples to show on their website (Figure 1 and Figure 2).


Figure 1. Source: Walsworth website.


Figure 2. Source: Jostens.com Cover Gallery
Step Two
Choosing a series of fonts to be used
When a theme is chosen, the publisher provides the editors a list of fonts that are allowed to be used.  The fonts are displayed in a collection of pages called a font book.  The book contains each font shown in numerous ways including: uppercase, lowercase, italicized, bold, and even in different sizes.  Certain companies take a different approach with this step by providing a sampler CD.  Instead of a book it contains a list and an example of each font the company has rights to (Figure 3).  This phase assures that certain copyrighted fonts are not given away freely.
Fonts have to be chosen carefully because only a certain quota is allowed.  Usually this quota is four fonts for the whole book.  There is always a main-title font, a sub-title font, a paragraph font, and a caption font.



Figure 3. Source: fontshop.com     


Step Three
Making a number of layouts for each section
The layout of a page keeps the viewer in check using key elements such as: focal points, color, text positioning, and picture placements (Figure 4). Focal points are the points in which key elements together show a distinct characteristic when formed as one page.  To put it in simpler terms, take four boxes on a page, put them corner to corner and then leave a uniform border between each box; the focal point is the area where all the borders of a box meet in the middle (Figure 5).






Figure 4. Source: Desktop (made)


Figure 5. Source: Desktop (made)
Step Four
Choosing the book section order of appearance
This is a crucial step in forming the book.  This is the step where editors decide how the order of the yearbook should be.  There are a number of sections within a yearbook; however, the most important section of the yearbook is the seniors section.  Depending on the staff, the seniors section can either be in the very front of the book after the titles and ‘table of contents’ page, or it can be near the end after all the other grades are introduced.

From my opinion, it is better if this section is at the end of the book.  Considering the senior class is the most important, it is better to end a book with the class closest to leaving.  Below is an example of the ‘table of contents’ page of my yearbook (Figure 6).
[image: image7.jpg]TABLE OF CONTENTS

SECTION PAGE
opening 2
academics 20
sports 34
music 70
activities 84
underclassmen 118
seniors 146

community 176




Figure 6. Source: Own photo.

 5: Starting to put it together (Part I).
 6: Publishing company feedback on Part I (Proofs).
 7: Make corrections for Part I.
 8: Repeat  5-7 depending on size of book and how many corrections.
 9: Meeting with publishing company to finalize order and draft.

 10: A month or two after finalization - receive books.
 11: Pick a designated Yearbook Day to hand out yearbooks -- seniors first!

CLOSING STATEMENT
A span of four years in high school is what really makes a yearbook, a yearbook.  What can beat a book with four years worth of memories?  In any case, depending on how much work was put into a yearbook, then, and only then can you determine whether or not it is the perfect yearbook.  Remember to always keep track of items and tasks, and if you have a good team or club, you’ve got the assistance of great productivity.
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